
F. N. -01 i01 /2023-Coord.
Government of lndia

Ministry of Agriculture and Farmers Welfare
Department of Agricultural Research and Education

Subject: Comprehensive Guidelines for the Foreign Visits of the Scientists/ Officials of
ICAR issued on 2nd April, 2024 -Panial modifications thereof.

The undersigned is directed to refer to the Comprehensive Guidelines for the
Foreign Visits of the Scientists/Officials of ICAR issued vide OM No. 0110112023-
Coord. Dated 02nd April, 2024 and to convey the following partial modifications in the
said guidelines:

S.No. Provision of
quidelines

Existing

1 Part C- General
lnstructions: para (iii)

2 Annexure 1: SOP
for DARE-ICAR
FVMS: part (A): (a)

(iv)

(vi)

(vii)

o Annexure 1 : SOP
for DARE-ICAR
FVMS: part (A): (b)

(iv)

(vi)

(vii) After proposal is approved by the competent
authority, CCA (Personnel Division) will convey the
approval to the applicant.

Krishi Bhawan, New Delhi
Dated: 01"tJuly,2024

OFFICE MEMORANDUM

After proposal is approved by DG, ICAR, the CCI
(Personnel Division) will convey the approval to th(
applicant.
CCA (Personnel Division) will get the note shee
generated at SO/Assistant level along witl
examination of proposal in their division on thr
aspects as elaborated in Annexure A.
CCA (Personnel Division), along with its NoC, wil
submit the proposal to the lnstitute Director (in case o
the proposal of subordinate scientist of institute) an(
to the concerned DDG (in case of the proposal o
lnstitute Director) for approval



2. Updated ftow cha
reference. FVMS team is
DARE-ICAR FVMS portat.

This issues with the approval of Secretary (DARE)

rt for processing of proposals are enclosed herewith
oetng requested to make necessary amendments in

for
e

(Anil Sins6\
Under Secretary to the Govt. of lndia

Tet: 01 .l-23046633

E-mail: usicl.dare-agri@gov.in

),)*

Encl: Aia

To

1.

2.
3.
4.

All DDGs & tndependent ADGs in |CAR
All Directors/project Directors of rcAR Research rnstitutes/pDs/Bureaus/NRCs
All Director/Ds in DARE
All Under Secretaries in DARE

5. JS.(Finance)/Js (TS)/JS(pers)/Direcror (Admin) in |CAR Hq.
I Sh. Mukesh Kumar,_ pr. Scientisi, rCeii- tndian Agricutturat Statisticsn1e3r9[ 

. _!!tltrt" (tASRt), New Dethi _ ior r"*ing necessary corrections in FVMSportar of DARE-rcAR and arso requesr to post th; gulderines oritne rvrr,,|s 
-pJ*;,.

1. PS to HAM
2. PPS to Secretary, DARE
3, PPS to Additionat Secretary, DARE
4. PPS to AS&FA, DARE/|CAR
5. Guard File

Copv for information to:



(A) Proposals to bE ADDroved at ICAR

(a) Proposal from Scienrists (up to the rank of princioal Scientist) of ICAR He/
lnstitutes, only for participating in meeting, conference, workshop, presenting papers,
delivering lectures, shall be processed for approval ofDG, ICARprovided no funding is
incurred from DARE/ICAR.

ln cose oJ lnstitute Scientist

In cose of HQ scientist

Application submitted by applicant to Reporting Officer

Reporting officer will check and verify the proposal
(No funding from DARE/ICAR)

Director ol Institute

Concerned DDG/ADG (lndependent)

Respective Cadre Controlling Authority (CCA)
((i) Note Sheet Generation at SO/Assistant level; (ii) examination
of proposal in its division as per attached Annex and for seeking

Vigilance Clearance)

After examination, CCA, along n,ith its NoC, will submit the

proposal through concerned DDG/ADG(Independent) for
aDDIovaI of DG. ICAR

Concerned DDG/ADG(Independent)

DC,ICAR

CCA for conveying the approval to the applicant



(b) Proposals from Institute scientists (including Director of Institute) under approved
projects which already have a provision of internationar visits and do not haie any
financial implication on DARE/ICAR, shall be approved by the concerned director of
the institute (for subordinate scientists)/ DDG concerned (in case of Director of the
institute)

ln cose of subordinate scientist

fln 
cose of lnstt. Director

Application submitted by applicanr to Reporting Officer

Reporting officer Check and veri fy the proposal

Institute Director

Concerned DDG

Respective Cadre Controlling
Aurhority (CCA)

((i) Note Sheet Generation at
SO/Assistant level; (ii) examinarion

of proposal in its division as per
. attached Annex and for seeking

Vigilance Clearance)

CCA, along with its NoC, will submit the proposal ro the Insrirute
Director (in case of the proposal of subordinate scientist of institute)
and to the concerned DDG (in case of the proposal of Instintte
D irector) for approval

Concerned Instilute Director/DDG, as applicable

CCA for conveying the approval to the applicant



ll cases other thon those covered r obove

(1) Proposals from Institute scientists/officials (including Director of Institute) for the
visits of type Trainings/Fellowships/ Symposium /Seminar/workshop
/Exhibition/lnternational Fairs /Conference /Congress etc. and under approved proiects
which already have a provision of international visits as well as have any financial
implication on DARE/ICAR.

Application submitted by applicant to Reporting Officer

lf applicable

lf applicable

Reporting officer will check and verify the proposal

Institute DirectorInstitute Finance Division for
financial concurrence

DDG of concerned SMD

Concerned DDG
(with his recommendations)

ICAR Hq. Finance
Division for financial

concurrence

Respective Cadre Controlling Authority (CCA)
(For examination of proposal in its division as per attached

Annex and for seeking Vigilance Clearance)

CCA, along with its NOC, will forward the proposal to
concemed DS/Director of DARE

Concerned DS/Director of DARE will get the proposal examined
for approval of Competent Authority'r

(B) Proposals to be approved at DARE

I

*As per defegation of power order n o OLl9Ll2023<.oord. Dated 07 May,2OZ4 issued by DARE



(2) Proposats from Head Quarter scientists/officials/ADGs (other than independent
tD_Gj) j* the visits of type Trainings/Fellowships/ Symposium /Seminar /workshop
/Exhibition /International Fairs / Conference /Congress eti.

II applicab

*As per delegation of power order no Otl9Ll2oz?-coord. Dated 07 May, 2024 issued by DARE

Application submirted by applicant to Reporting Officer

Reporting officer will check and verify the proposal

ICAR Hq. Finance Division
for tinancial concurrence

Concemed DDG /
ADG(lndependent)

(with his recommendations)

Respective Cadre Controlling Authority (CCA)
(For examination of proposal in its division is per atiached

Annex and for seeking Vigilance Clearince)

CCA, along with its NOC, w,ill forward the proposal to
concerned DS/Director of DARE

Concerned DS/Director of DARE will get the proposal examined
for approval of Competent Authorityx



(3) Proposals from DDGs/ Independent ADGs for the visits oftype Trainings/Fellowships/
Symposium/Seminar workshop /Exhibition /lnternational Fairs /Conference /Congress etc.

lf applicahlc

iAs per delegation of power order n o Oll0llzozS<oord. Dated 07.May,2024 issued by DARE

Application submitted by applicant to DG

ICAR Hq. Frnance

Division for financial
concurrence

DG,ICAR

Respective Cadre Controlling Authonty (CCA)
(For examination of proposal in its division as per attached

Annex and for seeking Vigilance Clearance)

CCA, along with its NOC, rvill forward the proposal to

concerned DSi Director of DARE

Concerned DS/Director of DARE will get the proposal examined

for approval of Competent Authority'r



Concerned DS/Director will receive the proposal

Concerned section in DARE w,ill check & verify the proposal

DARE IFD

Proposal will be examined for the approval of Competent
Authorityi'

After approval, Sanction Letter Generation process will begin

Sanction Letter will be uploaded on FVMS

Process Completion

(8.1) Processins of proposals at DARE

If appliable

*As per delegation of power order n o OLl0fl202!4,oord. Dated 07 May, 2024 issued by DARE



(8.2) Reschedulins of the deputation roDOsals of scientists/oflicials on
account of chanee in their date

Application submitted by applicant

in cose of lnstitute screntr:st 

I
in case of HQ scientist

Proposal will be examined for the approval of Competent
Authoritv

I

Director of the Institute

Concerned DDG / ADG (Independent), as the case may be

Concerned DS/Director in DARE will receive the proposal

Concerned section in DARE will check & verify the proposal

After approval, revised Sanction Letter Generation process will
begin

Sanction Letter will be uploaded on FVMS

Process Cornpletion


